
Viewing Members of Groups in ProjectWise 
 

Prerequisites: 
 

You must have the “Interfaces” toolbar displayed:  

 

If it is not displayed, check it on from View -> Toolbar:  

 

 

 

 



Viewing People in Groups: 
 

1. Set the interface to “Users in Groups”: 

 
 

2. Click the “Advanced Search” button: 

 
 

3. At the prompt, choose “Search Form” and click Ok: 

 
 

  



4. Choose the “Attributes” tab from the search box: 

 
 

5. From the “Group_Name” drop-down, choose the group you want to view the users 
from:  

 
 

  



6. Click the drop-down arrow from the “User_Name” box to view the users in the 
group: 

 

  



View Groups People are in: 
 

1. Set the interface to “Users in Groups”: 

 
 

2. Click the “Advanced Search” button: 

 
 

3. At the prompt, choose “Search Form” and click Ok: 

 

  



4. Choose the “Attributes” tab from the search box:  

 
 

5. From the “User Name” drop down, choose the users who’s groups you want to 
see: 

 



6. Use the drop down arrow for “Groups User is In” to view the groups the person is 
in: 
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