
 

Inter-Departmental Memorandum 
 

Date: June 3, 2015 
 

To: Design Team Leaders 
 Design Section Engineers 
 Survey Maps and Deeds Section 
    

From: Roadway Design Division Engineer  
 Richard Pittman, P.E. 
 
 

Subject: Revised Procedure for Printing Final ROW plans and Placing ROW Markers at  
 Property Lines 
  

Beginning immediately with any projects that have not been printed for Final ROW, Final ROW 
plans will not be officially printed until after maps and deeds are completed.  The ROW 
Coordinate sheet will also be included with the Final ROW plans to help facilitate right-of-way 
staking.  An additional step has been added to the coordinate sheet process to create an easement 
coordinate sheet.  A help document for this process has also been created.  Attached are 
examples of coordinate sheets for ROW markers and for easements. 
 
Rather than officially printing Final ROW plans after field inspection and draft Final ROW 
comments are addressed, the plans will be provided to Survey Maps and Deeds (SMD) to begin 
their work.  The designer will be required to verify that all markers are properly placed and 
labeled prior to submitting to SMD.  The plans will be uploaded to ProjectWise to the 
“201>RWD>FOR SURVEY SECTION” folder.  The Section Engineer will enter the date in the 
“ROW PLANS TO SURV” line in the database (formerly the “ROW PLANS” line). 
 
Once SMD has completed preparing their drawings and all errors are noted, the SMD section 
will coordinate with the Section Engineer to get the necessary corrections made.  After all 
corrections are carefully reviewed by the designer and incorporated into the plans, the ROW 
Coordinate sheet is generated for all ROW markers and easement corners.  The Final ROW plans 
are then officially printed, and the Section Engineer will enter the date in the “ROW PLANS/ 
MAPS & DEEDS PRINTED” line. 
 
In reference to the August 27, 2008 design memo titled “Right-of-Way Markers on Property 
Lines”, labels for ROW markers at existing property or ROW lines will no longer need  to be 



 

shown with brackets; however, the labels should include the notes “Tie to Property Line” or “Tie 
to Existing ROW” in addition to Station and Offset.  As stated in the August 27, 2008 memo, 
ROW markers should not be placed on property lines unless it is necessary. 
 
If there are any questions, please advise. 
 

Pc:  Assistant Chief Engineer – Preconstruction (Mood) 
       Assistant Roadway Design Engineer (Seal) 
       Roadway Design Quality Control (Sutterfield) 
       Special Projects Engineer (Geno) 
       Assistant District Engineers – Preconstruction 
       Traffic Engineering Division 
       ROW Division 
       Active Consultants 
 

JRP:jrp 
Attachment 



RIGHT OF WAY MARKERS

STAMP MARKER AS:
NORTHING EASTINGALIGNMENT STATION OFFSET

RIGHT OF WAY

MARKERS

ROW MARKER NAME /

RIGHT OF WAY MARKERS

STAMP MARKER AS:
NORTHING EASTINGALIGNMENT STATION OFFSET

ROW MARKER NAME /

THEN PLACE A LINE THROUGH INCORRECT VALUES.
VALUES IN THE LINE BELOW THE MARKER AND
SHOWN IN THIS TABLE ,  ENTER THE CORRECT
IF MARKERS FIELD LOCATION IS DIFFERENT THAN

102046-301000-100 H471 175+00.000 -125.000 18758.237 28921.379

102046-301000-101 H471 175+00.000 90.000 18669.060 29117.012

102046-301000-102 H471 176+00.000 -80.000 18830.564 29003.803

102046-301000-103 H471 180+00.000 -80.000 19194.533 29169.716

102046-301000-104 H471 180+00.000 90.000 19124.020 29324.402

102046-301000-105 H471 181+54.241 -110.000 19347.324 29206.394

102046-301000-106 H471 181+54.241 110.000 19256.072 29406.577

102046-301000-107 H471 188+80.799 -110.000 19969.872 29648.879

102046-301000-108 H471 188+80.799 110.000 19810.813 29800.867

102046-301000-109 H471 190+00.000 -80.000 20030.533 29755.786

102046-301000-110 H471 193+00.000 -110.000 20258.149 29937.685

102046-301000-111 H471 193+00.000 100.000 20121.480 30097.127
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EASEMENT COORDINATES
NORTHING EASTINGALIGNMENT STATION OFFSET

EASEMENT COORDINATES
NORTHING EASTINGALIGNMENT STATION OFFSET

EASEMENT

COORDINATES

H471 198+00.000 100.000 20561.002 30383.672

H471 198+00.000 125.000 20550.199 30406.218

H471 199+00.000 100.000 20657.052 30426.642

H471 199+00.000 125.000 20647.444 30449.722
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