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INTER-DEPARTMENTAL MEMORANDUM

September 16, 2004
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TO: District Engineers
Roadway Design Division
Construction Division
Bridge Division
Traffic Engineering Division
Central File

FROM: Chief Engineer
(Harry Lee Jame

Effective with the January 2005 letting, the attached drawing shall be used to determine
whether or not plans will be required for roadway projects. As is shown, plans will be

required if any proposed work is to occur five feet (5”) beyond the roadway

crown. The

only exception will be any required paving of median crossovers on divided highways

with its corresponding shoulder work.

For those projects that will require plans, they shall be developed by either Roadway

Design Division or the respective District. In the event Roadway Design D

ivision is to

develop the plans, the letting of the proposed project shall be scheduled using the PDPM

process.

An office review will be required for all projects having plans. As a minimum, the office
review shall include a representative from each of the following: the district, Roadway
Design Division, and Construction Division. Other Divisions are to be included as

needed. It shall be the responsibility of the plan developer to schedule the
aforementioned office review.



Regardless whether or not plans are required, project development is to be pursued so as
to comply with the dates shown on the 2005 Schedule of Construction Lettings (copy
attached).
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Asst. Chief Engineer-Preconstruction

Asst. Chief Engineer-Operations

Asst. Chief Engineer-Operational Maintenance

Attachment
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SCHEDULE OF CONS1xkUCTION LETTINGS
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