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February 18, 1999

MEMORANDUM

TO: Division Heads
District Engineers

FROM: Chief Engineer
James H. KOW
RE: Fuel Purchases

In order that MDOT provide a consistent means of fuel purchases, any MDOT
employee authorized to purchase fuel will use his/her nine digit social security
number as their employee number. Also, the employee’s location code, a four-
digit number, will be their pin number. These numbers will be used for fuel
purchases via the present contract or any future contracts regardless of the
vendor.

Please insure that all employees authorized to purchase fuel are aware of this in
order that a full implementation date of March 1, 1999 is met. After the date of
March 1, 1999, MDOT fuel purchases will be made only with the social security
number as employee number and location code as pin number.

Your usual cooperation is appreciated.
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