Adding Final Plans Revision Stamps (9-11-2012)

Overview

Designers need to add the appropriate stamps to revised Final Construction Plans.  Section Engineers will advise which stamp to use if the designer does not know.  Stamps need to be placed in the upper left portion of each revised sheet & be included in both the “revised” & “current” PDF’s.   

The following Stamps are available at:  
	Project Stage
	Stamp Used for Revisions

	1st Order Printed
	

	
	1st O.REV

	Advertise Date and plans sold
	

	
	ADDENDUM

	Contract awarded (Plans distributed to Project Engineer/Contractor)
	

	
	SPECIAL 2nd O.REV.



Adding Roadway’s Stamps to Adobe Acrobat
Save http://sp.gomdot.com/Roadway%20Design/CADD/Other/MDOT-RWD-Stamps.pdf to:
Windows 7 - C:\Users\[username]\AppData\Roaming\Adobe\Acrobat\[version number]\Stamps
· [bookmark: _GoBack]Version number is currently 10 for MDOT employees
· You may have to create the “Stamps” folder in the path above. 





Placing the Stamps with Adobe Acrobat
Step 1 
[image: ]

Note: You may be prompted for “Identity Setup” by Adobe when you 1st choose a stamp.  If so, enter your information, check Don’t show again, and tag Complete.  
Step 2 
If you have to place the stamp on several sheets, you probably want to choose “Keep Tool Selected” on the Properties Bar so you want have to go through step 1 every time.  
[image: ]
Step 3 – Place the stamp.
[image: ]
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