
Making Changes to Insurance Benefits 
 
 
When changes can be made: 
 

• All new employees must make all insurance benefit selections within thirty-one (31) days of their 
hire date.  During these 31 days, an employee can make any desired changes. 

 
• There is an Open Enrollment period each year.  During this period, employees will have the 

opportunity to make any changes to their insurance benefits effective January the 1st of the 
following plan year.  

 
• There are some instances where changes may be made due to a qualifying event. 

o Some examples of qualifying events are:  Marriage, birth of a child, adoption/placement, 
QMCSO (qualified medical child support order), legal guardianship, full-time student, 
court-ordered reinstatement, loss of Medicaid, loss of coverage due to divorce, death of 
policy holder, employer ceases to contribute premiums, loss of employment, expiration of 
COBRA.  

o Changes must be made within sixty (60) days from the date the qualifying event took 
place.  

 
 
How to make changes: 
 
To make changes to your insurance benefits, contact your Division or District Personnel representative or 
the MDOT Insurance Benefits Department of the Financial Management Division. 
 


