{Put on LPA or Consultant Letter Head}


{Date}
{LPA or Consultant Official},{Title}
{LPA or Consultant}
{Street address}
{City}, {State}  {Zip Code} 

Subject:
Letter Agreement Request # {number}


{Project Name}


Project No. {Federal Number} LPA/{FMS Number}
{County name} County, {State}
Dear Mr. {LPA or Consultant}:

{Consultant} (the CONSULTANT) entered into a Contract with the {LPA} (the LPA) on {Date} to provide the services of construction engineering consultants to the {Project Name} Project.   A “minor change” has been requested in accordance with “Article XIII Modification” of this CONTRACT.  The minor change is, hereby, identified below:

In order to fulfill the obligations of the CONTRACT, the CONSULTANT is requesting the {Replacement/Addition} of                              with                           , due to the fact {Reason}.  The LPA, hereby agrees to allow this personnel modification to the PROJECT team to accomplish this work at no additional cost or additional time to the PROJECT. 
This request will not alter or modify the goals or objectives of the project, the scope of work, the maximum compensation allowed, or the time allotted for this CONTRACT.

This Letter Agreement in no way modifies or changes this CONTRACT of which it becomes a part except as specifically stated herein.

Therefore, this Letter of Agreement is so accepted and agreed upon the latest date of execution..

{LPA}
_______________________________________________

__________________________
{LPA Official}, {Title}






DATE

{Consultant}




________________________________________________

__________________________

{Consultant Official}






DATE
                         COST BREAKDOWN SCHEDULE

	
	

	
	

	
	

	
	

	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	Field OH
	{Overhead Rate} %
	
	
	
	
	
	
	
	

	Office OH
	  ___{Overhead Rate}___%
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	

	Classification
	Raw Wage Rate
	 
	Audited OH Rate
	 
	Profit 12%
	 
	Regular Billing Rate
	

	 
	 
	 
	 
	 
	 
	 
	 
	

	{Classification 1}
	${Raw Wage}
	
	${Overhead}
	
	${Profit}
	
	${Billing Rate}
	

	{Classification 2}
	${Raw Wage}
	
	${Overhead}
	
	${Profit}
	
	${Billing Rate}
	

	{Classification 3}
	${Raw Wage}
	
	${Overhead}
	
	${Profit}
	
	${Billing Rate}
	

	{Classification 4}
	${Raw Wage}
	
	${Overhead}
	
	${Profit}
	
	${Billing Rate}
	

	{Classification 5}
	${Raw Wage}
	
	${Overhead}
	
	$0
	
	${Billing Rate - Profit}
	


{Engineer replacement or addition please include resumes}

