{Put on LPA Letter Head and submit to the MDOT LPA Coordinator}


{Date}
{Chief LPA Official}
{LPA}
{LPA address}
{City/County/other} {state}  {zip} 

Subject:
Master Services Selection Letter Request


{Project name}


Project No. {Federal Number} LPA/ {FMS Number}
{City/County/other} {state}
{Chief LPA Official}:

Under Section 2.2.2 Utilization of MDOT Master Contracts for Selection, of the Local Public Agency Consultant Operating Procedures for Professional Services, the {LPA} (LPA) is officially requesting Architectural I Engineering services be provided to the LPA from a Consultant that has been previously selected based on qualifications under an existing MDOT Master Contract.
The Scope of Services to be provided include {General write up of scope including all for seen components to the Project.  This may include sidewalks, lighting, landscaping, cultural resources, buildings, bridges, etc.}  The projected estimated construction cost for this Project is {cost}.
If your office has any questions, please don't hesitate to contact my office at {phone number} or {email} at your earliest convenience.  If I can be of any further assistance, please don't hesitate to contact my office. 

{LPA}
_______________________________________________

__________________________
{Chief LPA Official}






DATE

