CONSULTANT SERVICES

SELECTION COMMITTEE MINUTES
DATE:


PROJECT DESCRIPTION:

Termini
LPA


County
SELECTION COMMITTEE MEMBERS:

________________________________________________________________________________________________________________________
OTHER STAFF PRESENT:



____________________________________________________________

At the {input appropriate DATE} LPA Selection Committee Meeting, the LPA was authorized to advertise, select, and negotiate an {select one of the terms: Engineering, Architectural, Professional} Services Contract to ______________________________________________________________, Project No. ________________, __________ County.
  
The Executive Director approved the publishing of the advertisements in the {input appropriate DATE}, editions of the Clarion Ledger.  The Expressions of Interest were to be delivered to ____________________on or before {input Time, DAY, DATE. 

The Expressions of Interest were distributed at a meeting of the Consultant Selection Committee on {input DAY, DATE, at TIME}, in the_____________.  

Expressions of Interest were received from the following firms:

1.

2.

3.

4.

5.

Etc…

The Consultant Selection Committee met again on {input DAY, DATE, TIME}, in____________________. Members present were:
1.

2.

3.

4.

5.

6.

The purpose of the meeting was to discuss the evaluations of the Expressions of Interest and rank the firms based on the qualifications required for the particular needs of this project. 

Based on the results of the evaluations of the firms, the Selection Committee recommends that the Department commence negotiations with ____________________ to provide__________________, pursuant to the LPA Consultant Operating Procedures in the LPA PDM.
Minutes prepared by:_____________________________

Minutes approved by:_____________________________

CONCUR:





APPROVED:

__________________________


_______________________

Chairmen of Committee


LPA Chief adm official
